JENSON & COMPANY, CPAs, P.C.

INDIVIDUAL TAX RETURN DOCUMENT ORDER
Wages - Forms W-2
Interest Income - Forms 1099-Int (Sch B)
Dividend Income - Forms 1099-Div (Sch B)
State Refund – Form 1099-G
State Refund and Miscellaneous Income – Forms 1099-G
Sole Proprietor Income & Expenses (Schedule C)  - Form 1099-Misc (Non-Employee Compensation)
Sale of Stock & Assets (Schedule D & 4797) – Forms 1099-B
Retirement & IRA Distributions - Forms 1099-R

Rental Income & Expenses (Schedule E, Page 1) – Form 1099 – Misc (Rents)
Oil & Gas Income & Expenses (Sch C or Sch E) – Forms 1099-Misc (Royalties)
Schedule K-1 - (Schedule E, Page 2)

Farm Income & Expenses (Schedule F)

Depreciation Information (Assets Bought at Individual Level)
Social Security Statements

Other Income

Adjustments to Income (Place in Order as Listed on Pg 1, Form 1040)


HSA (Form 5498 & Form 1099-SA)


Moving Expenses, SEP, SE Health Insurance, IRA, (Form 5498) Student Loan Interest (1098-E)

Itemized Deductions (Schedule A)


Medical (Tape 10-Key Total to Separate Sheet & Label. More Than 10 Receipts Not Scanned)

Real Estate Taxes & Other Taxes & Mortgage Interest – Form 1098

Cash Contributions & Non Cash Contributions


Other & Miscellaneous Itemized Deductions

Home Office Information

Vehicle Deductions

Child Care Tax Credit Information

Educational Tax Credit Information

State Specific Information (Oklahoma Political, Oklahoma 529 Contributions)

Estimated Tax Payments – Form 1040ES/Form OW-8-ES (Check Copies)

1095-C or 1095-B OR 1095-A

CLIENT QUESTIONNAIRE 
Notes From Tax File, Carryover & Interim
Notes or Letter from Client

Miscellaneous Information (Monthly Statements Don’t Need to Be Scanned, Unless Information Used From It)
Email
NOTE:  
Any workpapers that need the backside scanned, place a small sticky note on that page where it “sticks out”

Any documents not to be scanned, clip together, place note stating “NO SCAN” & place at bottom of workpapers to be scanned
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